
Proposal for Contract Negotiation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to propose a meeting to discuss the terms of our 

potential contract regarding [briefly describe the subject of the contract]. We believe that a 

collaborative negotiation process will lead to a mutually beneficial agreement. 

We are particularly interested in addressing the following key points: 

• [Specific point 1] 

• [Specific point 2] 

• [Specific point 3] 

We are confident that our proposed terms will provide advantageous conditions for both parties. 

I suggest we schedule a meeting at your earliest convenience to discuss this further. 

Thank you for considering this proposal. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


