
Committee Proposal Justification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Justification for [Proposal Title] 

Dear [Recipient's Name], 

I am writing to present a detailed justification for the proposed [Proposal Title] by the 

[Committee Name]. This proposal aims to [briefly describe the purpose of the proposal]. 

The primary objectives of this proposal are as follows: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

We believe that this proposal is essential for [explain the importance of the proposal and its 

impact]. Additionally, implementing this proposal will result in [explain expected outcomes or 

benefits]. 

In conclusion, we strongly encourage your support for the [Proposal Title]. We look forward to 

the opportunity to discuss this further and answer any questions you may have. 

Thank you for considering our proposal. 

Sincerely, 

[Your Name] 

[Your Position] 

[Committee Name] 


