
Purchasing Offer Analysis 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Subject: Offer Analysis for [Product/Service] 

Dear [Recipient's Name], 

We appreciate your recent offer regarding [Product/Service]. Our team has conducted a 

comprehensive analysis of the proposal, and we would like to share our findings: 

1. Overview of Offer 

[Brief description of the offer, including key features, pricing, and terms] 

2. Comparison with Market Standards 

[Comparison of the offer with similar products/services available in the market] 

3. Strengths of the Offer 

[List the strengths and advantages of the offer] 

4. Areas for Improvement 

[Highlight any concerns or areas where the offer could be improved] 

5. Recommendation 

Based on the analysis, we recommend [insert recommendation]. 

Thank you for considering our request. We look forward to your response. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company Name] 

[Your Contact Information] 


