
[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Exploration of Merger Collaboration Opportunities 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Company] to explore 

potential collaboration opportunities between our organizations. Given the current market 

dynamics and the strengths both our companies possess, I believe that a merger could lead to a 

mutually beneficial partnership. 

Our team has identified several areas where we could combine resources and expertise, including 

[briefly mention specific areas of synergy]. We are keen on discussing how we can align our 

strategic goals and leverage each other's strengths. 

I would appreciate the opportunity to meet with you to discuss this further. Please let me know 

your availability for a meeting, whether in person or via a virtual platform. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 


