
Formal Request for Technology Proposal 

Presentation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request the opportunity to present 

our technology proposal titled "[Insert Proposal Title]" to [Recipient's Company/Organization 

Name]. We believe that our proposal closely aligns with your strategic goals and can 

significantly enhance your [specific area of need]. 

The presentation will cover the following key points: 

• Overview of the technology solution 

• Benefits and potential ROI 

• Implementation plan and timeline 

• Q&A session 

We would appreciate the chance to schedule this presentation at your earliest convenience. 

Please let us know your available dates and times, and we will do our best to accommodate. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

[Recipient's Company/Organization Name]. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Contact Information] 


