
Vendor Proposal Request for Food Services 

Date: [Insert Date] 

To: [Vendor Name] 

[Vendor Address] 

Dear [Vendor Contact Name], 

We are pleased to invite you to submit a proposal for food services for our organization, [Your 

Organization Name]. We are seeking a vendor to provide high-quality food options to meet the 

needs of our [events, employees, clients, etc.]. 

Please include the following information in your proposal: 

• Company background and experience in providing food services 

• Sample menus and pricing details 

• Any special dietary accommodations 

• Service delivery methods 

• References from previous clients 

The proposal submission deadline is [Insert Deadline]. Please send your proposals to [Insert 

Contact Information]. 

We look forward to reviewing your proposal and potentially working together to provide 

outstanding food services. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Phone Number] 

[Your Email Address] 


