
Request for Proposal: Consulting Services 

Date: [Insert Date] 

To: [Vendor Name] 

Company: [Vendor Company] 

Address: [Vendor Address] 

Dear [Vendor Contact Name], 

We are reaching out to request a proposal for consulting services that align with our 

organization's goals and project requirements. Our company, [Your Company Name], is actively 

seeking a partner that can provide expertise in [specific area of consulting]. 

The objectives of this project include: 

• Objective 1 

• Objective 2 

• Objective 3 

We would appreciate receiving your proposal by [submission deadline]. Please include the 

following information: 

• Overview of consulting services 

• Relevant experience and qualifications 

• Estimated timeline and milestones 

• Cost estimate 

Thank you for considering this opportunity to work with [Your Company Name]. We look 

forward to your proposal and the possibility of collaborating together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


