
Employee Idea Review 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Manager's Name] 

Subject: Review of Your Submitted Idea 

Dear [Employee's Name], 

Thank you for taking the time to submit your idea titled "[Insert Idea Title]". We appreciate your 

initiative in contributing to our company's innovation efforts. 

After a thorough review, we would like to provide you with some feedback: 

Overview of Your Idea 

[Brief description of the idea] 

Benefits 

[Outline the potential benefits of the idea] 

Areas for Improvement 

[Provide constructive feedback or suggestions] 

Next Steps 

We would like to discuss this further with you. Please let us know your availability for a meeting 

next week. 

Thank you once again for your valuable input. We look forward to your continued contributions 

to the team. 

Best Regards, 

[Manager's Name]  

[Manager's Position]  

[Company Name]  

[Contact Information] 


