Request for Sponsorship

Date: [Insert Date]
[Your Name]

[Your Position]

[Your Organization]
[Organization Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Recipient Name]
[Recipient Position]
[Recipient Company]
[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

| hope this message finds you well. My name is [Your Name], and | am [Your Position] at [Your
Organization]. We are reaching out to seek your support as we launch our upcoming
project/event, [Name of Project/Event], scheduled for [Date of Event].

Our project aims to [briefly describe the purpose of the project and its significance]. We believe
that partnering with [Recipient Company] will not only enhance our efforts but also provide
valuable exposure for your brand.

We are seeking sponsorship in the form of [specific sponsorship types you are requesting, e.g.,
financial support, goods, services]. In return, we offer [list some benefits for the sponsor, such as
logo placement, promotional opportunities, etc.].

Your support would make a significant impact, and we would be thrilled to feature [Recipient
Company] as a key partner. | would love the opportunity to discuss this in further detail and
answer any questions you may have.



Thank you for considering our request. | look forward to the possibility of working together to
make [Name of Project/Event] a success and to promote our shared values.

Warm regards,

[Your Name]

[Your Position]

[Your Organization]
[Your Phone Number]

[Your Email Address]



