
Community Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this letter finds you well. I am writing to you on behalf of [Your Organization] to 

respectfully request your support as a sponsor for our upcoming event, [Event Name], which will 

take place on [Event Date]. 

[Briefly describe the event, its purpose, and its importance to the community. Include how the 

sponsorship will help in achieving goals.] 

We are seeking sponsorship in the form of [monetary support, products, services, etc.], and we 

would be grateful for any contribution you can provide. In recognition of your generosity, we 

will ensure your brand receives the necessary exposure through [mention benefits like logos on 

marketing materials, social media shoutouts, etc.]. 

We value the relationship we have built with your organization and believe that together we can 

make a significant impact in our community. 



Thank you for considering this opportunity to support [Event Name]. We look forward to the 

possibility of partnering with you. Please feel free to reach out to me directly at [Your Phone 

Number] or [Your Email Address] to discuss this further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


