
Unsolicited Proposal for [Service Offering] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to introduce you to [Your Company Name] and the 

exceptional services we offer, which I believe could greatly benefit [Recipient Company Name]. 

At [Your Company Name], we specialize in [briefly describe your services]. With our expertise 

and commitment to excellence, we have successfully helped organizations like yours achieve 

[mention specific results or benefits]. 

I would love the opportunity to discuss how we can tailor our services to meet your needs and 

support your objectives. I have attached more detailed information about our services for your 

review. 

Please do not hesitate to reach out if you would like to schedule a meeting or have any questions. 

I look forward to the possibility of working together to enhance [Recipient Company Name]'s 

[specific area of service]. 



Thank you for considering our proposal. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


