
Construction Project Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Subject: Proposal for Construction of [Commercial Building 

Name] 

Dear [Client's Name], 

We appreciate the opportunity to present our proposal for the construction of [Commercial 

Building Name]. Our team at [Your Company Name] is eager to bring our expertise and 

experience to this exciting project. 

Project Overview 

The project involves the construction of a [description of the building, e.g., "five-story office 

complex"] located at [project location]. Our goal is to deliver a quality structure that meets your 

specifications and enhances the surrounding area. 

Scope of Work 

• Site preparation and excavation 

• Foundation and structural work 

• Electrical and plumbing installations 

• Interior finishing 

• Landscaping and exterior improvements 

Timeline 

The proposed timeline for this project is [insert duration], starting from [start date] and 

concluding on [end date]. Detailed project milestones will be provided upon approval. 

Budget 

The estimated budget for this project is [insert budget amount], including all labor, materials, and 

overhead costs. A detailed breakdown of expenses can be provided upon request. 

Conclusion 



We are committed to working closely with you to ensure the successful completion of 

[Commercial Building Name]. We look forward to your feedback and would be delighted to 

discuss this proposal further. 

Thank you for considering [Your Company Name] as your potential contractor. Please feel free 

to contact me at [Your Phone Number] or [Your Email Address] with any questions. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 


