
Proposal Submission for Workshop 

Organization 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

Dear [Recipient's Name], 

I am writing to formally submit a proposal for organizing a workshop on [Workshop Topic] 

aimed at [Target Audience]. Our objective is to [briefly state the objective of the workshop]. 

The workshop is proposed to be held on [Proposed Date] at [Proposed Venue]. We anticipate 

that this workshop will cover the following key areas: 

• [Key Area 1] 

• [Key Area 2] 

• [Key Area 3] 

We believe that this workshop will provide valuable insights and skills to the participants, and 

we are enthusiastic about the possibility of collaborating with [Recipient's Organization Name] 

to make this event a success. 

Attached to this letter, you will find a detailed outline of the workshop agenda, proposed budget, 

and profiles of the facilitators. 

Thank you for considering our proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Contact Information] 


