
Letter of Proposal Submission 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Institution/Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

Recipient Name  

Recipient Position  

Recipient Institution/Organization  

Address  

City, State, Zip Code 

Dear [Recipient Name], 

We are pleased to submit our proposal for a collaborative research project titled "[Project Title]." 

This project aims to [briefly describe the objectives and significance of the research]. 

Our team, comprised of experts in [mention relevant fields of expertise], believes that this 

collaboration has the potential to lead to significant advancements in [mention the field or topic 

of research]. We have outlined our methodology, timeline, and expected outcomes in the 

attached proposal document. 

We are eager to work with [Recipient Institution/Organization] and believe that our combined 

expertise can make a substantial impact. We look forward to your review of our proposal and 

hope to discuss this exciting opportunity with you further. 

Thank you for considering our proposal. Please feel free to reach out if you have any questions 

or require additional information. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Institution/Organization] 

Enclosure: Proposal Document 


