Subject: Realignment of Team Objectives

Dear Team,

I hope this message finds you well. As we move forward into the upcoming quarter, it has
become evident that we need to realign our team objectives to better meet the evolving demands
of our projects and organizational goals.

In this regard, 1 would like to schedule a meeting on [insert date] at [insert time] to discuss our
current objectives, assess our progress, and collaboratively define the new goals for the next
period. Your input is crucial in this process, and | encourage everyone to come prepared with
suggestions and insights.

Please confirm your availability for the meeting. | look forward to working together to ensure we
are all aligned and set for success.

Best regards,
[Your Name]

[Your Position]
[Your Company]



