Service Project Pause Notification

Date: [Insert Date]

Dear [Recipient's Name],

We hope this message finds you well. We are writing to inform you that due to [reason for
pause], we will be pausing the [Project Name] service project effective immediately. This
decision was not made lightly, and we appreciate your understanding as we navigate this
situation.

We are committed to keeping you updated on any developments and will notify you once we are
in a position to resume the project. Your support and involvement are greatly valued, and we
look forward to working together again in the future.

If you have any questions or concerns, please do not hesitate to reach out to us at ['Your Contact
Information].

Thank you for your understanding.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]



