
Service Project Completion Confirmation 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to inform you that the service project titled "[Project Name]" has been 

successfully completed as of [Completion Date]. 

This project aimed to [Brief Description of Project Goals] and we are proud to share that we 

have met all our objectives. 

We would like to take this opportunity to thank everyone involved for their hard work and 

dedication. Your contributions have made a significant impact on our community. 

Enclosed with this letter, you will find a detailed report highlighting the project's outcomes and 

the feedback we received. 

If you have any questions or need further information, please do not hesitate to contact us. 

Thank you once again for your support. 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


