
Service Project Completion Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

Dear [Recipient's Name], 

We are pleased to inform you that the [Project Name] service project has been successfully 

completed as of [Completion Date]. This project was aimed at [Brief Description of Project 

Goals]. 

Throughout the duration of the project, we have accomplished the following milestones: 

• [Milestone 1] 

• [Milestone 2] 

• [Milestone 3] 

We appreciate the support and collaboration from your team, which played a crucial role in the 

project's success. We hope that the outcomes will significantly benefit [Organization or 

Community Name]. 

Should you have any questions or require further details, please do not hesitate to reach out. 

Thank you for your partnership and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


