
Service Project Closure Advisory 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you about the successful completion of the [Project Name] service 

project, which was launched on [Start Date]. We appreciate your participation and support 

throughout this initiative. 

The objectives outlined at the beginning of the project have been met, including: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Over the course of the project, we have achieved the following outcomes: 

• [Outcome 1] 

• [Outcome 2] 

As we close this project, we will be conducting a final evaluation and documentation process. 

We invite your feedback on your experience and any suggestions for improvement. 

Thank you once again for your valuable contribution to the [Project Name]. We look forward to 

collaborating on future projects. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


