
Notice of Cessation of Service Project 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to formally notify you that we will be 

ceasing the operations of the [Project Name] service project effective [Cessation Date]. This 

decision has not been taken lightly and is a result of [briefly explain reason, e.g., resource 

constraints, project outcomes, etc.]. 

We are grateful for the support and collaboration we have experienced during the course of this 

project. It has been our pleasure to work together towards our common goals, and we genuinely 

appreciate your contributions. 

If you have any questions or need further information, please do not hesitate to reach out to us. 

We would be happy to discuss this matter and provide additional context if necessary. 

Thank you once again for your understanding and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


