
Service Agreement Termination Letter 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Company Name]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally notify you of my decision to terminate our service agreement dated 

[Insert Date of Agreement]. This decision has been prompted by my ongoing dissatisfaction with 

the services provided. 

Despite my previous communications regarding my concerns, I have not seen any significant 

improvements in the service quality. As a result, I believe it is in our best interests to end this 

agreement effective immediately. 

I request that you acknowledge receipt of this termination notice and confirm the cessation of all 

services effective [Insert Effective Termination Date]. I expect any outstanding matters to be 

settled promptly. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


