Cancellation Notice

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

[Date]

[Service Provider's Name]
[Service Provider's Address]
[City, State, Zip Code]

Dear [Service Provider's Name],

I am writing to formally notify you that | am cancelling my contract for services rendered,
effective immediately. | have found the quality of service provided to be unsatisfactory and

below my expectations.

Despite previous discussions regarding my concerns, | have unfortunately not seen any
improvements. Therefore, | feel that it is necessary to terminate our agreement.

Please consider this letter as my official cancellation notice. | request that you confirm the
cancellation in writing and provide any final billing statements, if applicable.

Thank you for your attention to this matter.
Sincerely,

[Your Name]



