
Termination of Service 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

We regret to inform you that we are terminating our service agreement effective immediately. 

After careful consideration, we have concluded that the service provided does not meet our 

expectations and has not been fulfilling our needs. 

We ask that you cease all services effective immediately and provide us with any final 

documentation necessary to conclude our association. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 


