
Appeal Letter for Code of Conduct Violation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to formally appeal the decision made regarding the alleged violation of the code of 

conduct that was communicated to me on [Insert Date of Notification]. The details of the 

violation, as stated in the notification, are as follows: 

[Insert brief description of the violation and any relevant details] 

After reviewing the circumstances surrounding the incident, I believe that the decision reached 

was not entirely justified due to [insert reasons for appeal, such as lack of evidence, 

misunderstanding of events, or other mitigating factors]. 

I kindly request a reevaluation of my case and consideration of the following points: 

• [Point 1] 

• [Point 2] 

• [Point 3] 

Thank you for your attention to this matter. I appreciate the opportunity to present my 

perspective and look forward to a fair review of my appeal. 

Sincerely, 

[Your Name] 


