
Termination of Employment 

Date: [Insert Date] 

[Employee's Name] 

[Employee's Address] 

Dear [Employee's Name], 

We regret to inform you that your employment with [Company Name] is terminated effective 

immediately due to a serious violation of our data protection regulations. 

This decision has been made after a thorough investigation, which revealed that you have failed 

to adhere to the policies that safeguard sensitive and confidential information. Such actions 

endanger our clients and compromise the integrity of our organization. 

As per the company policy, you will receive your final paycheck, including any accrued vacation 

days, in accordance with the law. Please arrange to return all company property, including access 

cards and electronic devices, by [insert deadline]. 

We encourage you to review your rights regarding this termination and consider seeking legal 

advice. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 


