
Immediate Termination of Employment 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Date] 

[Employee's Name] 

[Employee's Address] 

[City, State, Zip Code] 

Dear [Employee's Name], 

We regret to inform you that your employment with [Your Company Name] is being terminated 

immediately as of [Date of Termination] due to a serious breach of data protection policies. 

Upon investigation, it has been determined that you have violated our data protection protocols 

which has resulted in [brief description of the breach and its implications]. This breach has posed 

severe risks to our organization and our clients. 

Effective immediately, you will no longer have access to company premises, systems, or any 

confidential information. Please arrange to return all company property, including keys, 

documents, and electronic devices, by [return date]. 

You will receive your final paycheck, including any outstanding wages or accrued vacation pay, 

in accordance with applicable laws. 

We advise you to review the terms of your employment agreement regarding confidentiality and 

data protection compliance, as you remain bound by these terms even after your employment 

ends. 

Please feel free to contact [HR Contact Name] at [HR Contact Information] should you have any 

questions regarding your final paycheck or benefits. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company Name] 


