
Proposal for Intergovernmental Meeting Agenda 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Agenda Proposal for Upcoming Intergovernmental Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. In preparation for the upcoming intergovernmental meeting 

scheduled for [insert date], I would like to propose an agenda that addresses key issues of mutual 

interest and importance. 

Proposed Agenda Items: 

1. Opening Remarks 

2. Review of Previous Meeting Minutes 

3. Discussion of [Key Issue 1] 

4. Analysis of [Key Issue 2] 

5. Collaborative Initiatives on [Topic] 

6. Future Directions and Strategies 

7. Closing Remarks 

Looking forward to your feedback. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


