
Project Completion Termination Notice 

Date: [Insert Date] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Name], 

We are writing to formally notify you of the completion and termination of our project, [Project 

Name], as of [Completion Date]. As per the terms outlined in our agreement dated [Agreement 

Date], this notice serves to confirm that all obligations have been fulfilled and the project 

requirements have been met to our satisfaction. 

We appreciate your cooperation and contributions throughout the duration of this project. Please 

ensure that all final invoices and any outstanding documentation are submitted by [Final 

Submission Date]. 

If you have any questions or require additional information, please do not hesitate to contact us. 

Thank you for your partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


