Project Completion Termination Notice

Date: [Insert Date]

To,

[Recipient's Name]

[Recipient's Position]

[Recipient's Company]

[Recipient's Address]

Dear [Recipient's Name],

We hope this message finds you well. We are writing to formally notify you of the completion of
our current project titled "[Project Name]," which we successfully concluded on [Completion
Date]. We appreciate the hard work and dedication put forth by your team throughout this
collaboration.

With the completion of this project, we will be terminating our current agreement as per the
terms outlined in our contract. We believe that our partnership has yielded significant outcomes
and mutual benefits.

Looking ahead, we would like to explore opportunities for future collaboration. We are excited
about the potential of working together on upcoming projects that align with our mutual interests

and goals.

Please let us know a convenient time for you to discuss this further. We look forward to your
positive response and the prospect of continuing our fruitful partnership.

Thank you once again for your collaboration.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



