
Project Completion Termination Notice 

Date: [Insert Date] 

To, 

[Client Name] 

[Client Address] 

[City, State, Zip Code] 

Dear [Client Name], 

We are pleased to inform you that the project titled "[Project Name]" has been completed as of 

[Completion Date]. We have successfully fulfilled all obligations outlined in our agreement. 

Attached are all necessary documents for your review and acceptance, including but not limited 

to: 

• Final Project Report 

• Deliverables Checklist 

• Invoicing for the completed work 

Please review the documents and confirm your acceptance of the completed project by signing 

and returning the acceptance form included. 

Thank you for your collaboration throughout this project. We look forward to the possibility of 

working with you again in the future. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


