
Notice of Termination of Support Service 

Agreement 

Date: [Insert Date] 

To: [Client Name] 

[Client Address] 

Dear [Client Name], 

We hope this message finds you well. This letter is to formally notify you that we will be 

terminating the Support Service Agreement dated [Insert Agreement Date] between [Your 

Company Name] and [Client Name], effective [Insert Termination Date]. 

We appreciate the opportunity to have worked with you and thank you for your business. Please 

ensure that all outstanding payments are settled by the termination date. If you have any 

questions or need further assistance, feel free to reach out. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


