
Stakeholder Notification 

Date: [Insert Date] 

Dear [Stakeholder Name], 

We are pleased to inform you that the consultancy project titled "[Project Name]" has reached its 

conclusion. The period of consultancy was from [Start Date] to [End Date], and during this time, 

[Brief Overview of Objectives]. 

As a valued stakeholder, your involvement has been crucial to the success of this project. We 

appreciate your support and collaboration throughout this process. 

The final report, which outlines the key findings and recommendations, will be available for your 

review on [Insert Availability Date]. We encourage you to provide any feedback or insights you 

may have. 

Thank you once again for your partnership. We look forward to continuing our collaboration in 

future initiatives. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


