
Contract Termination Letter 

Date: [Insert Date] 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are writing to formally notify you that we are terminating our contract with you, effective 

[Insert Termination Date]. This decision is made in accordance with the terms stated in our 

agreement. 

We appreciate the professional relationship we have developed and wish you continued success 

in your future endeavors. 

Should you have any questions regarding this termination, please feel free to reach out to us at 

[Your Contact Information]. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


