
Service Agreement Termination Letter 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title/Position] 

[Company Name] 

[Company Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

Subject: Termination of Service Agreement for Non-Compliance 

We are writing to formally notify you that, pursuant to the terms of the Service Agreement dated 

[insert date of Agreement], we are terminating the Agreement effective immediately due to non-

compliance with the specified terms and conditions. 

Despite our previous communications and attempts to resolve these issues, we have not seen 

satisfactory improvements regarding [specify the areas of non-compliance]. As a result, we are 

left with no choice but to terminate our agreement. 

Please consider this letter as our official notice of termination. We request you to cease all 

services rendered under this Agreement and confirm the cessation of any outstanding 

obligations. 

We appreciate any prior services provided and wish you the best in your future endeavors. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Company Name] 


