
Notification of Early Termination of Client 

Services 

Date: [Insert Date] 

Client Name: [Insert Client Name] 

Client Address: [Insert Client Address] 

Dear [Client Name], 

We hope this message finds you well. We are writing to formally notify you of the early 

termination of our services as per the terms outlined in our agreement. 

Effective [Insert Termination Date], we will no longer be able to provide the services as 

originally agreed upon. This decision has been made due to [briefly explain reason, if 

appropriate]. 

We want to take this opportunity to thank you for your business and trust in us. If you have any 

questions or need further clarification regarding this termination, please feel free to reach out. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


