
Stakeholder Engagement Letter 

Date: [Insert Date] 

To: [Stakeholder's Name]  

[Stakeholder's Address]  

[City, State, Zip Code] 

Dear [Stakeholder's Name], 

We hope this message finds you well. We are reaching out to inform you about proposed zoning 

changes in our community that may interest you as a key stakeholder. 

The [specific zoning change, e.g., "City Council is considering a change in zoning regulations 

concerning residential development in the downtown area"]. This change aims to [briefly explain 

purpose, e.g., "enhance urban living options and support local businesses"]. 

We believe that your input is invaluable as we move forward with this proposal. We invite you to 

participate in our upcoming stakeholder engagement meeting, where you will have the 

opportunity to ask questions and express your thoughts on these changes. 

Details of the meeting are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• RSVP by: [Insert RSVP Date] 

Your feedback will play a crucial role in shaping the future of our community. We look forward 

to your participation and appreciate your attention to this important matter. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


