
Contract Termination Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to formally notify you of the termination of the contract dated [Insert Contract 

Date] between [Your Company Name] and [Recipient's Company Name]. This termination is 

effective immediately due to repeated unlawful actions, in violation of the terms outlined in 

Section [Insert Section Number] of the contract. 

Despite our previous communications regarding your actions, it has become necessary to take 

this step to protect our interests and uphold the integrity of our agreed terms. 

We request that you cease all activities related to the aforementioned contract and return any 

materials or property belonging to [Your Company Name] within [Insert Timeframe]. Failure to 

comply with this request may result in further legal action. 

We appreciate your immediate attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


