
Termination of Service Agreement 

Date: [Insert Date] 

To: [Service Provider's Name] 

[Service Provider's Address] 

Dear [Service Provider's Name], 

We regret to inform you that we are terminating the Service Agreement dated [Insert Agreement 

Date] due to non-compliance with the terms outlined in the agreement. 

Despite earlier communications regarding your failure to meet the stipulated requirements, we 

have not observed any improvements. Therefore, we have no option but to end our relationship. 

Please consider this letter as formal notice of termination, effective immediately. We request you 

to cease all services and return any property owned by us no later than [Insert Date]. 

Thank you for your attention to this matter. We wish you all the best in your future endeavors. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


