
Early Termination Request for Services 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Service Provider's Name] 

[Service Provider's Address] 

[City, State, Zip Code] 

Dear [Service Provider's Name], 

I am writing to formally request the early termination of my services under the contract dated 

[Contract Start Date]. My account number is [Account Number]. 

Due to [briefly explain your reason for early termination, e.g., "personal circumstances," 

"financial reasons," or "a change in requirements"], I am unable to continue with the services as 

per our agreement. 

I would appreciate your assistance in facilitating the termination process and providing any 

necessary documentation or final statements required to complete this request. Please let me 

know if there are any penalties or fees for early termination as stated in our contract. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


