
Collection Management Strategy 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Collection Management Strategy 

Dear [Recipient's Name], 

I hope this message finds you well. As we continue to develop and implement our collection 

management strategy, I would like to outline the key components and objectives that will guide 

our efforts in the upcoming months. 

Objectives 

• Enhance the accessibility and usability of our collections. 

• Ensure the preservation and conservation of materials. 

• Engage the community through targeted outreach programs. 

Strategies 

1. Conduct a comprehensive inventory of current collections. 

2. Establish criteria for collection acquisition and deaccessioning. 

3. Implement digitization projects to increase access to materials. 

I look forward to discussing this strategy further and would welcome any feedback or insights 

you may have. Together, we can ensure that our collections meet the needs of our community 

and are preserved for future generations. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


