
Welcome to Our Retirement Community! 

Dear [Staff Name], 

We are thrilled to welcome you to our team here at [Community Name]. As you embark on this 

journey with us, we want you to know how excited we are to have you on board. Your skills and 

passion for serving our residents are invaluable, and we believe you will make a positive impact 

in their lives. 

At [Community Name], we pride ourselves on creating a warm and inviting atmosphere for both 

our residents and staff. We encourage you to engage with your fellow team members, share 

ideas, and embrace our community values. 

To help you settle in, we have scheduled an orientation on [Date] at [Time]. This session will 

provide you with important information about our community, staff expectations, and resources 

available to you. 

Once again, welcome to [Community Name]. We look forward to a successful collaboration and 

hope you find your time here rewarding and fulfilling. 

Sincerely, 

[Your Name] 

[Your Title] 

[Community Name] 

[Contact Information] 


