Funding Request for Literacy Improvement
Initiative
Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Organization Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]

[Recipient Position]

[Funding Organization Name]
[Funding Organization Address]
[City, State, Zip Code]

Dear [Recipient Name],

I am writing on behalf of [Your Organization], an organization dedicated to improving literacy
rates in our community. We are seeking financial support for our upcoming Literacy
Improvement Initiative, which aims to enhance reading skills among children and adults alike.

Our initiative will include [briefly describe the program, e.g., workshops, reading programs,
materials distribution], which we believe will significantly impact the literacy levels in our area.

We are requesting a funding amount of [insert amount] to help cover costs associated with [list
specific expenses, e.g., materials, staffing, venue]. Your support will directly contribute to
[mention the expected outcomes, e.g., better educational opportunities, community engagement].

We would be grateful for the opportunity to discuss this initiative further and explore how your
organization can play a vital role in making a difference in our community.

Thank you for considering our request. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]



