
Incident Report 

Report Date: [Insert Date] 

Time of Incident: [Insert Time] 

Location of Incident: [Insert Location] 

Involved Parties 

Security Guard Name: [Insert Name] 

Contact Information: [Insert Phone/Email] 

Witness(es): [Insert Names and Contact Information] 

Incident Description 

[Provide a detailed description of the incident, including circumstances and actions taken.] 

Response Actions Taken 

[Detail the actions taken in response to the incident, such as notifying authorities or following 

protocols.] 

Recommendations for Future Prevention 

[Suggest measures to prevent similar incidents in the future.] 

Signature 

__________________________ 

Security Guard Signature: [Insert Signature] 


