Performance Metrics Report

Date: [Insert Date]
To: [Insert Recipient's Name]
From: [Insert Your Name]

Subject: PR Performance Metrics Summary

Key Performance Indicators (KPIs)

Media Coverage: [Insert Number of Articles/Features]
Social Media Engagement: [Insert Engagement Metrics]
Event Attendance: [Insert Number of Attendees]

Press Release Distribution: [Insert Distribution Metrics]

Highlights

[Insert a brief summary of significant achievements over the reporting period.]

Areas for Improvement

[Insert any challenges faced and strategies for improvement.]

Next Steps

[Insert the plan for the upcoming period based on the metrics.]

Conclusion

Thank you for your continued support. I look forward to our next review meeting.
Best regards,

[Insert Your Name]

[Insert Your Position]

[Insert Your Contact Information]



