
Safety Officer Training Acknowledgment 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name] 

Subject: Acknowledgment of Safety Officer Training Completion 

 

Dear [Recipient's Name], 

This letter is to formally acknowledge the completion of the Safety Officer Training conducted 

on [Insert Training Dates]. Your participation and commitment to enhancing safety standards 

within our organization are greatly appreciated. 

Throughout the training, you demonstrated a strong understanding of safety protocols, risk 

assessment, and emergency response procedures. Your engagement and contributions were 

invaluable to the learning process. 

We encourage you to apply the knowledge gained during the training to promote a safer 

workplace. Please keep this acknowledgment for your records. 

 

Thank you for your dedication to safety. 

 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 


