
Audit Outcome Notification 

Date: [Insert Date] 

To: [Insert Recipient Name] 

Position: [Insert Recipient Position] 

Company: [Insert Company Name] 

Address: [Insert Company Address] 

Dear [Recipient Name], 

We are writing to inform you of the outcome of the financial audit conducted from [Start Date] 

to [End Date] on behalf of [Company Name]. 

Audit Summary 

The audit was carried out in accordance with the applicable regulations and standards. The key 

findings are as follows: 

• Overview of Financial Position: [Brief Summary] 

• Compliance with Regulatory Standards: [Findings] 

• Areas of Improvement: [Recommendations] 

Conclusion 

Based on our evaluation, we conclude that [Insert Conclusion]. We recommend that you consider 

the points mentioned in the areas of improvement to enhance your financial practices. 

Thank you for your cooperation throughout the audit process. Should you have any questions or 

require further clarification, please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


