
Inquiry Letter for Auditor Financial Review 

Date: [Insert Date] 

[Auditor's Name] 

[Auditor's Firm/Company] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Auditor's Name], 

We are reaching out to initiate a financial review for the period of [insert date range]. As part of 

our commitment to maintaining accuracy and transparency in our financial practices, we would 

like to inquire about your availability to conduct this review. 

Please provide us with your proposed timeline, fee structure, and any information required from 

our end to facilitate this process. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


