Project Milestones Achieved

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Project Milestones Completion Update
Dear [Recipient's Name],

We are pleased to inform you that our engineering team has successfully achieved the following
milestones for the [Project Name] as of [Date]:

e Milestone 1: [Description of Milestone 1] - Completed on [Date]
e Milestone 2: [Description of Milestone 2] - Completed on [Date]
e Milestone 3: [Description of Milestone 3] - Completed on [Date]

We appreciate the hard work and dedication of our engineering team and look forward to
achieving the next set of milestones. Thank you for your continuous support.

Best Regards,
[Your Name]
[Your Position]

[Your Contact Information]



