[Your Name]

[Your Position]

[Your Institution]

[Your Address]

[City, State, ZIP]

[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Recipient Title]

[Recipient Institution]

[Recipient Address]

[City, State, ZIP]

Dear [Recipient Name],

| am pleased to write this letter of recommendation for [Student's Name], who has been under
my advisory at [Your Institution] for [duration]. During this time, | have had the privilege to
observe [his/her/their] remarkable dedication, academic performance, and growth.

[Student's Name] has shown exceptional commitment to [his/her/their] studies, consistently
demonstrating a deep understanding of [specific subject/area]. [He/She/They] regularly seeks
opportunities to expand [his/her/their] knowledge and has contributed significantly to [class
projects, discussions, or specific research].

Moreover, [he/she/they] possesses outstanding interpersonal skills. [Student's Name]
collaborates effectively with peers and often takes on leadership roles in group settings, fostering
an inclusive and productive environment.

| am confident that [Student's Name] will continue to excel and make meaningful contributions

in [his/her/their] future academic pursuits. | wholeheartedly recommend [him/her/them] for
[specific program, position, or opportunity].



If you have any further questions or require additional information, please feel free to contact me
at [Your Phone Number] or [Your Email Address].

Thank you for considering this recommendation.
Sincerely,
[Your Name]

[Your Title]



