
Letter of Appreciation 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Supervisor's Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Supervisor's Name], 

I hope this message finds you well. I am writing to express my heartfelt appreciation for the 

invaluable encouragement and support you provided me during my internship at [Company 

Name]. Your guidance was instrumental in enhancing my skills and confidence throughout this 

experience. 

Your ability to inspire and motivate me helped me tackle challenges effectively and grow both 

personally and professionally. I am truly grateful for the time and effort you invested in my 

development. 

Thank you once again for being such an exceptional mentor and for creating a positive learning 

environment. I look forward to staying in touch as I continue my career journey. 

Sincerely, 

[Your Name] 


